
 
 
 
 
 

 
 
 
 
 
 

Soul Space – A program for the 
formation of retreat leaders  

 
 
 

PROGRAM DOCUMENT 
 
 
 
 
 
 
 
 
 
 
 

An ecumenical ministry promoting transformation, nurturing spiritual leadership and 
 catalysing spiritual vitality in Australia 

 
        Barnabas Ministries Inc



Soul Space - A program for the formation of retreat leaders - 2 - 

Soul Space – a program for the formation of retreat leaders 
 

INTRODUCTION 3	

BARNABAS MINISTRIES INC 3	

CONTEMPLATIVE ETHOS 3	

THE PROGRAM 3 

PROGRAM DESCRIPTION 3	

PROGRAM OBJECTIVES 4	

THE PROGRAM TEAM 8	
 

 
 
 
 
 
 
 
 



Soul Space - A program for the formation of retreat leaders - 3 - 

INTRODUCTION	

Barnabas Ministries Inc  
Barnabas Ministries Inc (BMI) is an ecumenical agency that offers spiritual care and 
nourishment for those on the journey of faith both as individuals and groups. 
 
The programs developed and offered by BMI are for people in both ordained and lay 
ministries. They provide opportunities for people to explore and deepen their faith, 
receive nourishment and soul care as well as training in spiritual formation so that 
they may better journey with others. 

Contemplative Ethos 
The programs developed and offered by BMI reflect a contemplative ethos that 
facilitates learning beyond the acquisition of knowledge. Both the leadership 
teams and participants are open to the transforming agency of the Spirit of God 
giving expression to intentional and communal spiritual practices so that what is 
learned is also lived. Reflective engagement within the community provides 
opportunities to encounter the mysterious work of transformation and to grow in 
our capacity to companion others in their spiritual journey.  
 
This contemplative ethos is founded on a surrenderedness to the unconditional 
love of God and draws on the Christian Scriptures, the mystical and wisdom 
traditions. The community that forms in the programs provide the invitational 
space for each person to develop and embody a contemplative stance in all we 
do: in developing relationships, conversations, discussions, mealtimes, worship, 
quadrads, listening to presentations and in engagement in creative processes. It 
is a posture that intentionally lives under the loving gaze of God, which in turn 
informs the way we see the world and those around us. 
 

THE	PROGRAM	

Program Description 
BMI recognises the importance of intentionally clearing space to deepen spiritual 
growth and transformation. There is a growing desire within the church and beyond 
for such opportunities. The Soul Space program for the formation of retreat leaders is 
for those who sense that God is calling them to grow in their own contemplative 
formation and in their capacity to generate environments for others to experience and 
reflect on the Spirit’s presence in their lives. 
 
The program is experientially based and offers an option of one or two stages of 
training. The first stage focuses on the gifts and skills needed to facilitate quiet days.  
Participants are in residence for five weekends in March, May, August, November 
and the following March, with further learning and various assessment tasks to be 
completed between weekends.  
 
At the satisfactory completion of one year, participants will be awarded a certificate of 
completion from BMI. 
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Each residential offers participants the opportunity to be part of a contemplative 
learning community where they will experience, seminars and workshops, quiet days, 
and regular worship drawing from various Christian traditions. Growth and 
transformation occurs continually over the life of the program as participants are 
invited to reflect on their experience and are accompanied by a personal supervisor. 
 
The second stage will focus on leading longer retreats. Participants will be invited to 
consider continuing onto the second stage following a joint discernment process with 
the leaders of the program.  

Program Objectives 
The objectives of the program are to: 

1. Support participants to deepen their capacity to notice and attend to their 
experience of life and the Presence of the Spirit. 

2. Equip participants to encourage others to notice and attend to their experience 
of life and the Presence of the Spirit. 

3. Equip participants to host and lead quiets days and retreats, including 
understanding the: 

o Principles and dynamics of a retreat program 
o Purpose and possibilities of the movements that take place in retreat. 

4. Provide input and a reflective learning environment to facilitate the spiritual 
formation of participants and their capacity to lead retreats. 

 
The program prepares participants for the ministry of retreat leading by: 

• Promoting new learning through reflection on experience 
• Developing gifts and skills 

 
By the end of the program, participants will have: 

• Deepened their own faith journey through reflecting on quiet day experiences, 
input, worship and sharing in community. 

• Integrated theological and spiritual insights with retreat leading skills. 
• Further developed gifts and experience already gained, to create increasing 

levels of expertise in leading retreats. 
• An awareness of the practical, spiritual and ethical issues in leading retreats 

and quiet days. 
 
Key Program Elements 
 
There are six key elements to the program: 

1. Practical experience of quiet days 
2. Reflection on experience 
3. Communal worship 
4. Workshops and input to develop retreat leading skills 
5. Practical application of skills during the residential weekends by facilitating 

communal worship experience through: 
a. Creating a focal point for communal worship and/or 
b. Facilitating a communal prayer and/or liturgy experience 

6. Practical application of skills outside of the residential weekends through 
leading both a quiet half-day experience and a full-day experience with small 
groups. 
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Program Design - Stage One  
 
In the first year participants will attend five two day residentials in November, 
February, May, August and November. The residentials in Novmeber will be 
intensives with the program cohort. The other three residentials will include a one day 
facilitated quiet retreat that will be open to people outside of the program. On the 
evening before and the second day of these weekends, the leaders will be led 
personal and group reflection on the retreat experience.  
 
The input will focus particularly on the following aspects of retreat leading skills: 

• Preparation to lead a retreat including the place, participants, program and 
oneself as the retreat leader 

• Setting the scene and generating spaces 
• Group and individual dynamics in a quiet day setting 
• Contexts and styles of quiet days 

 
Program content 
 
The program will cover six themes. These will be integrated into all aspects of the 
program including the residentials, post residential reflection, preparation for and 
leading a quiet day. 

1. Preparing oneself 
2. Preparing participants 
3. Preparing the program 
4. Preparing the place 
5. Reflective practice 
6. Practicum 

 
Program Format 
 
Residential Content Location 
1. 17-19 November 2017 Intensive The Hermitage Mittagong 
2. 16-18 February 2018 TBC TBC 
3. 4-6 May 2018 TBC TBC 
4. 3-5 August 2018 TBC TBC 
5. 2-4 November 2018 Intensive The Hermitage Mittagong 
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 Prerequisites for the Program 
 
Those applying for the program must show evidence of the following: 
 

• Involvement in companioning people in their spiritual journey. Previous 
training in spiritual direction is not required. However, participants need to 
demonstrate that they are involved in companioning people and have 
experience in drawing on deep listening skills. 

• A commitment to prayer. 
• Sufficient life experience to enable participants to respond with wisdom to 

people from different walks of life and with different levels of experience. 
Participants will have a respect for all Christian traditions and other faiths and 
an openness to learn from their own and others’ experience. 

• An interest in spiritual development, including theological and psychological 
wisdom on human development. 

•  Knowledge of Myers Briggs and Enneagram models. 
• Commitment to receiving spiritual direction and participation in quiet days and 

retreats. 
• Exploring a sense of call and their giftedness for the ministry of retreat leading. 

 
As well as these prerequisites, it is expected that participants: 

• Will continue to receive on-going spiritual direction during the program 
• Have or can obtain a vulnerable persons check or equivalent.  

 
Assessment 
In order to complete the first year program satisfactorily, participants are required to: 

• Attend all five residentials in year one. 
• Facilitate both a quiet morning or afternoon experience and a quiet day 

experience for a small group. It is recommended that the participant facilitate 
a half-day experience between the May and September residential weekends 
and the full day retreat between the November and March residentials. 

• Submit the following to their assigned program supervisor: 
• A reflection paper after each residential 
• One book review 
• Two practicum reflection papers 
• Final paper  

 
Program Completion 
 
Participants receive a Certificate of Completion and a transcript detailing their 
attendance and assessment submissions for the program 
 
In order to receive this certificate, participants must: 

• Attend all residential weekends or equivalent 
• Satisfactorily complete all response papers (5 in total) 
• Satisfactorily complete a final paper 
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Joining the program 
 
To apply to join the Soul Space program please submit the following to the Program 
Director, Sue Dunbar suedunbar53@yahoo.com 
 

1. A summary briefly addressing each of the prerequisites: 
a. A statement indicating the reasons for undertaking the program, 

including what you bring to such a course. 
b. A spiritual autobiography including your general life experience and 

present sense of God. 
c. An outline of how you are currently involved in walking with people on 

their spiritual journey. 
d. An outline how you express your commitment to prayer and your 

interest in spiritual development. 
2. A letter of recommendation from your Spiritual Director and/or 

Minister/Pastor/Priest. 
3. A registration fee of $50 that is non-refundable but will be deducted from the 

tuition fee for the current year. 
 
Fees 
 
In 2017/18 the fee is $2,400. Fees for stage one cover the following: 

• Tuition 
• Quiet day experiences 
• Accommodation and meals for intensive residential weekends in November 

2017 and November 2018. Meals and accommodation for the remaining 
weekends is in addition to the fee. 
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THE	PROGRAM	TEAM		
Program director 
Sue Dunbar, B.Sc. Dip. Ed. MA Spirituality 
Suzanne Dunbar is currently Spiritual Formation Facilitator with the Uniting Church of 
Australia in the Mid Lachlan Mission Area. Sue received her training in spiritual 
formation from the Institute for Spiritual Leadership in Chicago USA, concurrently 
completing a master’s degree in spirituality at Loyola University.  
 
Sue’s commitment to spirituality and spiritual direction has led to roles as the national 
president for the Australian Network for Spiritual Direction, a member of the 
workshop selection committee for Spiritual Directors International conference and 
currently as a member of the Australian Ecumenical Council for Spiritual Direction. 
Sue is an experienced spiritual director, supervisor, teacher and workshop presenter. 
 
Facilitators 
Neil Millar MMin, BA, BTh, Dip Ed 
Neil is a founding member of Benedictus Contemplative Church in Canberra. Over 
the past three and half decades Neil has worked as a youth minister, parish priest, 
theological educator, supervisor and aged care chaplain. Neil is a Circle of Trust® 
facilitator and mentor with the Center for Courage and Renewal. He is an 
experienced facilitator of reflective learning groups and is currently completing a 
doctoral dissertation on this topic at the University of Canberra. Neil is a pilgrim at 
heart; long distance walking he has discovered, like meditation, is a profoundly 
transformative practice. 
	
Sarah Bachelard BA, BA (Theol), PhD 
Sarah is a theologian, writer and retreat leader. She is the founding director of 
Benedictus Contemplative Church and an honorary research fellow at the Australian 
Catholic University. Sarah has worked in the Senate Committee Office and as 
Director of the John Main Centre for Meditation and Interfaith Dialogue at 
Georgetown University, as well as in parish ministry and theological education. Sarah 
is a Circle of Trust® facilitator with the Centre for Courage and Renewal, and has led 
retreats and taught contemplative prayer nationally and internationally. She is the 
author of Experiencing God in a Time of Crisis and Resurrection and Moral 
Imagination.
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SUGGESTED BOOK RESOURCES 
TITLE      AUTHOR 
Your Sorrow is my Sorry     Joyce Rupp 
The Cup of Our Life     Joyce Rupp 
Prayers to Sophia      Joyce Rupp 
Praying our Goodbyes     Joyce Rupp, osm 
May I have this Dance     Joyce Rupp 
Dear Heart, Come Home     Joyce Rupp 
Out of the Ordinary     Joyce Rupp 
The Circle of Life     Joyce Rupp and Marina Wiederkehr 
A Tree Full of Angels     Macrina Wiederkehr 
The Song of the Seed     Macrina Wiederkehr 
Seasons of Your Heart     Macrina Wiederkehr 
Freedom, a guide for prayer    Jacqueline Syrup Bergan & S Marie Schwan 
Sanctuary Where Heaven touches Earth   Trisha Watts & Gabrielle Lord 
My Soul in Silence Waits      Margaret Guenther 
At Home in the World     Margaret Guenther 
Praying with Visionary Women    Bridget Mary Meehan 
The Experience of Praying     Sean Caulfield, O.C.S.O. 
Loving Our Way into Holiness    Elizabeth Ruth Obbard, O.D.C 
Living by Holy Wit     Gloria Hutchinson 
Praying with Teresa of Avila                  Rosemar y Broughton 
The Restless Heart     Ronald Rolheiser 
The Holy Longing     Ronald Rolheiser 
Streams in Dry Land     Joyce Huggett 
Praying the Parables     Joyce Huggett 
Formed by the Desert     Joyce Huggett 
Gift from the Sea      Anne Morrow Lindbergh 
The Return of the Prodigal Son    Henri J.M. Nouwen 
Lent and Easter      Henri J M Nouwen 
The House of Belonging     David Whyte 
A Clearing Season(Reflections on Lent)   Sarah Parsons 
House of Prayer      Lynette French 
New Selected Poems     Mary Oliver 
25 Windows into the Soul (Praying with the Psalms)  Joan Chittister 
There is a Season      Joan Chittister 
Scarred by Struggle, Transformed by Hope   Joan D Chittister 
Praying ou Experiences     Joseph F Schmidt 
Praying with the Desert Mothers    Mary Forman 
The Sayings of the Desert Fathers    Benedicta Ward, slg & Metropolitan Anthony 
Meditations with Meister Eckhart    Matthew Fox 
Praying a New Story     Michael Morwood 
Rituals for Life, Love & Loss    Dorothy McRae-McMahon 
The Glory of Blood, Sweat & Tears    Dorothy McRae-McMahon 
Liturgies of the Journey of Life    Dorothy McRae-McMahon 
Praying for Pilgrims     Sheila Cassidy 
Fragments      Terry Monagle 
Praying with our Hands     Jon M Sweeney 
Love Finds a Way     Noel David 
From the Wilds of the Heart    Noel David 
The Midwife’s Story     Nancy Reeves 
Praying for Lent      Donal Neary, sj 
The Dwelling of the Light     Rowan Williams 
Sacred Journeys      Jan L Richardson 
The Curly Pyjama Letters     Michael Leunig 
The Common Prayer     Leunig 
The Prayer Tree      Leunig 
Iona Community Worship Book 
The Pattern of our Days     Kathy Galloway  The Iona Community 
Celtic Parables      Robert van De Weyer 
Talking to the Bones     Kathy Galloway 
The Advent Readings from Iona    Brian Woodcock & Jan Sutch Pickard 
Anam Cara Spiritual Wisdom from the Celtic World  John O’Donohue 
Benedictus – A Book of Blessings    John O’Donohue 
Eternal Echoes Exploring our Hunger to Belong  John O’Donohue 
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Night Visions searching ther shadows of advent and Christmas  Jan L Richardson  
Creating Mandalas      Susanne F Fincher 
The Creative Journal      Lucia Capacchione 
Living with Feelings      Lucia Capacchione 
The Artist’s Way       Julia Cameron 
The Art of  Soul       Regina Coupar 
The Gaze of Love      Sr Wendy Beckett 
Collage for the Soul      Holly Harrison & Paula Grasdal 
Walking a Sacred Pat (rediscovering    Dr Lauren Artress 
   The Labyrinth as a Spiritual Tool) 
More Surprises of the Spirit     Ross Kingham 
The Living Spirit       Edited by Margaret Hepplethwaite 
 
Sets of Images for Reflection 
Shadows and Deeper Shadows     St Luke’s Innovative Resources 
Picture this 75 colour photographs for conversation and reflection   -   St Luke’s Innovative Resources 
 
 
CD’S 
Embracing the Wind      Kevin Kern 
Another World       Liam Lawton 
Quiet my Soul       Monica Brown 
Sanctuary where Heaven Touches Earth    Trisha Watts & Gabrielle Lord 
Laudate – music from Taize 
Fire Love       Margaret Rizza 
Celtic Psalms       Eden’s Bridge 
Holy Ground       Monica Brown 
In the Quite       Liam Lawton 
Revealing the Holy      John Coleman & Ian Bartle 
Brother to Brother      Michael Card and John Michael Talbot 
 


